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1.0 POLICY 
 

1.1  The policy of the National Ambulance Service (NAS) is to ensure that all vehicles and 

related equipment are in a state of readiness in keeping with a professional 
Ambulance Service, in order to provide appropriate pre- hospital emergency care to 
the public 

 
2.0 PURPOSE 

 
2.1  To provide a Vehicle Daily Inspection (VDI) and a checklist for all service vehicles to 

be utilised at the commencement of every shift. 
2.2 To ensure that basic visual checks are carried out at the commencement of duty, to 

ensure that in so far as is reasonably possible, that the vehicle has no obvious 
defects that would present as a hazard to staff, patient(s) or general public. 

2.3 To provide an inventory list of NAS Vehicles and Specialist Vehicle Equipment. 
2.4 To provide an audit trail of all defective / missing items of equipment. 

 
3.0 SCOPE 

 

3.1  This Procedure applies to all NAS staff while operating any NAS vehicle. 

 
4.0 LEGISLATION/OTHER RELATED POLICIES 

 
A. Policy – NASP009 – Operational Driving of NAS Vehicles 
B. Policy – NASP010 - Vehicular Emergency Response 
C. Policy – OQR006 - Incident Management Policy and Procedure 
D. Procedure – NASOF003 - Fleet Management and Maintenance 
E. Procedure – NASOF011 - Interim Addendum to Pre-shift Vehicle Check 
F. Procedure – NASOF012 - Fire Extinguisher Check as a component of the Pre- 
shift Vehicle Check 
G. S.I. No. 190/1963: Road Traffic (Construction, Equipment and Use of Vehicles) 
Regulations, 1963 
H. Road Traffic Act(s) 
I. National Ambulance Service Safety Statements 
J. Rules of the Road 

 
 

5.0 GLOSSARY OF TERMS AND DEFINITIONS 
 

5.1  Leading EMT – Supervisor (Paramedic/Advanced Paramedic) 

 
 
6.0 ROLES AND RESPONSIBILITIES 

 

6.1  Operational Support and Resilience Managers must ensure the dissemination of this 
Procedure to all staff in their Area 

6.2  The Fleet, Support and Logistics Manager will have responsibility for making 
recommendations on appropriate vehicle allocations throughout the NAS. 

6.3  Operational Support and Resilience Managers are responsible for acting on vehicle 
allocation recommendations 

6.4  The responsibility for ensuring that the management, maintenance, repair and 
cleaning of all vehicles at Station level lies with each respective Supervisor 



 

 Document Ref No. NASOF002   Ambulance Operations (Fleet) Procedure. Vehicle Daily Inspection and 
Inventory Check  Page 4 
 

6.5  Supervisors report directly to the Operations Resource Manager. 
6.6  The responsibility for compliance with this Procedure lies with each member of staff. 

Supervisors are responsible for communicating the standards required to all staff 
within their area of responsibility. 

6.7  Managers will monitor the performance of Supervisors within their areas of 
responsibility. 

6.8  The Control and Performance function is responsible for any vehicle(s) allocated to 
any Command and Control Centre 

 

7.0 PROCEDURE 
 

7.1 Vehicle Daily Inspection 
 

7.1.1 At the commencement of the shift, staff will carry out a VDI and the findings must be 
entered on the NAS Vehicle Daily inspection Form. 

7.1.2 Any defects found in respect of the vehicle should be reported immediately on a 
Vehicle/Equipment Defect Report Form to ensure other staff are aware of a vehicle 
defect. 

7.1.3 Where the defect infringes on safety and/or the Road Traffic Acts, the vehicle should 
be exchanged and immediate repair organised by a Supervisor or designated Officer 
with responsibility for fleet and equipment. 

7.1.4 Ambulance Control should be notified of the unavailability of the vehicle 
7.1.5 The Supervisor must then enter the defect report onto the Fleet Management System 

(Fleetwave) 

 
 

7.2 Vehicle Equipment Checks 

 
7.2.1 At the commencement of the shift, NAS staff should complete a vehicle equipment 

check appropriate to the vehicle type and record the findings on the VDI Form. 
7.2.2 It is the responsibility of Supervisors to ensure that all NAS vehicle checklists are fully 

up to date and that an adequate supply is available to all staff on every Station. 
7.2.3 Whilst carrying out the check, a simple function test must be carried out to ensure 

that each operating item is in good working order. 
7.2.4 Any defects should be recorded on the Vehicle/Equipment Defect Report Form and 

reported/submitted in the first instance to a Supervisor. 
7.2.5 If no Supervisor is on duty, the defect should be reported to Ambulance Control or an 

Operations Resource Manager. 
7.2.6 All defects must then be entered on the Fleet Management System by a Supervisor 
7.2.7 Where practical, the defective equipment should be exchanged from Station stocks. 

Once withdrawn, the defective equipment must be clearly labelled with the nature of 
the defect and returned to the Station Office or a secure area. 

7.2.8 Any deficiencies in supplies should be replaced from Station stocks. 
 

 
7.3 Vehicle Changes 

 
7.3.1 Should staff need to change the vehicle for repairs or servicing, the 

equipment should be checked with the use of the VDI checklist. 

7.3.2 Staff should work together to complete this task as efficiently as 
possible. 
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7.3.3 A function test of equipment must also be carried out, as it may not 
have been used for many days. 

7.3.4 It is essential that equipment is stored uniformly on all vehicles to 
assist at multi-vehicle and Major Emergency scenes. 

7.3.5 All checklists should be kept in the cab of the vehicle. 
 

 
7.4 Labelling and Sealing Equipment 

 
7.4.1 Certain equipment will be labelled to identify it as the property of the NAS. 
7.4.2 Routine sealing of selected equipment and supplies assists with the speed of the 

checking process. A plastic tag is used to seal the item, ensuring that on-coming staff 
are assured that the item is ready for use. 

7.4.3 Should the sealed item contain materials that have an expiry date, this must be 
clearly labelled to indicate this. 

 
7.5 Equipment Left at Emergency Departments 

7.5.1 Non-disposable equipment left at Emergency Dept.s for the clinical benefit of the 
patient should be recorded on the Ambulance Station notice board. 

7.5.2 This ensures that on-coming staff are fully aware and can attempt to retrieve the 
equipment at the first opportunity 

7.5.3 Once retrieved this should be removed from the Ambulance Station notice board. 

 
7.6 Personal Protection Equipment 

 
7.6.1 It is the responsibility all NAS staff manning all NAS Vehicles while on duty that they 

have available to them their own personal protection equipment, personal issue 
clothing, kit and any other equipment or supplies which may be deemed necessary in 
accordance with their individual skill level. 

 

 
8.0 IMPLEMENTATION PLAN 
8.1  On approval, this Procedure will be circulated electronically to all Area Operations 

Managers (AOM) 
8.2  This Procedure will be circulated electronically to all Managers, Supervisors and Staff 
8.3  This Procedure will be available electronically in each Ambulance Station for ease of 

retrieval and reference 
8.4  Each Operational Support and Resilience Manager will ensure that the 

Manager/Supervisor responsible for updating Policies and Procedures will return the 
Confirmation Form to NAS Headquarters to confirm document circulation to all staff. 

 
 
9.0 REVISION AND AUDIT 
 

9.1 This Procedure will be reviewed whenever circumstances or a relevant event dictate. 
9.2 Due to the nature of the services provided, unexpected situations may arise that may 

not be addressed by this Procedure. If such an event should occur, common sense, 
teamwork and courtesy will ensure that staff overcome the problem. 

9.3 Supervisors and Managers will monitor the performance of staff within their areas of 
responsibility. Compliance will be monitored through regular review of Station 
records. 
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10. 0   Revision History: (This captures any changes that are made to a SOP when it has 
been revised.  This may be placed at the back or close to the front of the document 
according to local preference.)  

No Revision No Date Section Amended Approved 

by 

1 9 01/01/2017 

 

No Amendments Fleet 

Logistics & 

Support Mgr 

   

 

  

   

 

  

   

 

  

 

 

    

 
11.0 APPENDICES 
  

1.1 Appendix 2 – Form – Daily Vehicle Inspection 
1.2 Appendix 2 – Form – Vehicle/Equipment Defect 
1.3 Appendix 3 – Form – Ambulance Service Equipment List 

1.4 Appendix 1 – Procedure Acknowledgement forms 

1.5  

 

(All forms to be attached to Master Document 
 

 

 
12.0 Signatures of Approval: 
 
 

 

 
_____________________________________ 
Martin Dunne 
National Ambulance Service Director 
On Behalf of the National Ambulance Service 
 
 
Date: 3rd January 2017 
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Document Control No. 1 (to be attached to Master Copy) 

 
NASOF002 Vehicle Daily Inspection and Inventory Check 

 
Reviewer: The purpose of this statement is to ensure that a Policy, Procedure, 
Protocol or Guideline (PPPG) proposed for implementation in the HSE is circulated 
to a peer reviewer (internal or external), in advance of approval of the PPPG. You 
are asked to sign this form to confirm to the committee developing this Policy or 
Procedure or Protocol or Guideline that you have reviewed and agreed the content 
and recommend the approval of the following Policy, Procedure, Protocol or 
Guideline: 
Title of Policy, Procedure, Protocol or Guideline: 
 

NASOF002 Vehicle Daily Inspection and Inventory Check 
 

I acknowledge the following: 

 I have been provided with a copy of the Policy, Procedure, Protocol or 

Guideline described above. 

 I have read Policy, Procedure, Protocol or Guideline document. 

 I agree with the Policy, Procedure, Protocol or Guideline and recommend its 

approval by the committee developing the PPPG. 

 
 
 
______________________ _______________________ _____________ 
Name     Signature (Block Capitals)  Date 
 
 
Please return this completed form to: 
Name:   Niamh Murphy 
Contact Details: Corporate Office 

National Ambulance Service  
Rivers Building  
Tallaght Cross  
Dublin 24  
email niamhf.murphy1@hse.ie  

 
 
 
 
 
 
 
 
 
 
 

 

mailto:niamhf.murphy1@hse.ie


 

 Document Ref No. NASOF002   Ambulance Operations (Fleet) Procedure. Vehicle Daily Inspection and 
Inventory Check  Page 17 
 

Document Control No. 2 (to be attached to Master Copy) 

 
Key Stakeholders Review of Policy, Procedure, Protocol or 

Guidance Reviewer Statement 
 

Reviewer: The purpose of this statement is to ensure that a Policy, Procedure, 
Protocol or Guideline (PPPG) proposed for implementation in the HSE is circulated 
to Managers of Employees who have a stake in the PPPG, in advance of approval of 
the PPPG. You are asked to sign this form to confirm to the committee developing 
this Policy or Procedure or Protocol or Guideline that you have seen and agree to 
the following Policy, Procedure, Protocol or Guideline: 
Title of Policy, Procedure, Protocol or Guideline: 
 

NASOF002 Vehicle Daily Inspection and Inventory Check 
 

I acknowledge the following: 

 I have been provided with a copy of the Policy, Procedure, Protocol or 

Guideline described above. 

 I have read Policy, Procedure, Protocol or Guideline document. 

 I agree with the Policy, Procedure, Protocol or Guideline and recommend its 

approval by the committee developing the PPPG. 

 
 
______________________ _______________________ _____________ 
Name     Signature (Block Capitals)  Date 
 
 
 
Please return this completed form to: 
Name:   Niamh Murphy 
Contact Details: Corporate Office 

National Ambulance Service 
Rivers Building  
Tallaght Cross  
Dublin 24   
email niamhf.murphy1@hse.ie  

 
 
 
 
 
 
 
 
 
 
 

 

mailto:niamhf.murphy1@hse.ie
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Document Control No. 3 Signature Sheet: 
(to be attached to Master Copy) 

 

Policy, Procedure, Protocol or Guideline: 
NASOF002 Vehicle Daily Inspection and Inventory Check 

 
I have read, understand and agree to adhere to the attached Policy, Procedure, 

Protocol or Guideline: 
 

Print Name Signature Area of Work Date 
 

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 


